
Submitting your article under your 
transformative/institutional 
open access agreement

A step by step guide



Not sure if your article type or chosen journal are covered by your transformative 
agreement? Go to  https://publishingsupport.iopscience.iop.org and click on ‘open 
access’ and then ‘transformative and open access agreements’ to check the details of 
your agreement.

?

https://publishingsupport.iopscience.iop.org/


So, you’re ready to start your submission. 
Follow steps 1-4 on our submission system; ScholarOne



At step 4 you’ll be asked to enter author 
information. 

As the corresponding (submitting) author you’ll 
need to make sure your affiliation is clearly stated 
on the article itself, and on the submission form.



At step 6 you’ll be asked for your open access 
choice. 

You must select ‘No’ at this stage. 

If your article is eligible under your 
institutional agreement, we will contact 
you to confirm this later.

N.B. we are currently reviewing this page 
to make it more intuitive. We hope to add 
an additional option to provide authors 
who know they are covered by 
Transformative Agreements with a clear 
choice. 



During the initial assessment 
of your article, we will identify 
if you may be eligible for 
funding to publish Open 
Access.

You’ll receive an email to let 
you know you may be eligible 
for funding under an 
institutional agreement. 



You will be asked to sign an 
Open Access copyright form. 
If your institution approves 
funding, your article will be 
published Open Access under 
the terms of the institutional 
agreement. 

If your funding is declined, 
your article will be published 
and available via a journal 
subscription 



Follow the instructions before completing and submitting the agreement. Click the “Save as Draft” 
button to save it and return to it later, or the “Submit” button to submit it to the journal. Please email 
permissions@ioppublishing.org with any questions, quoting the Article reference number. 

Copyright and Publication Agreement 
 
 
IOP Publishing Limited (“IOP”) agrees to publish: 
 
Manuscript Title:                       (the “Article”) written by 
 
Names of all authors:                     (“the Named Authors”) in the following journal [XXXX]                  
(“the Journal”) 
 
If the Named Authors do NOT own the copyright in the Article, please write the full name of the 
organization/institution/company which owns the copyright here (see instructions here). 
 
THIS BOX SHOULD BE LEFT BLANK IF THE NAMED AUTHORS OWN THE COPYRIGHT 
 
       (the “Copyright Owner”) 
 
IOP Ref: XXXXXXXXX 
 
 
Part 1: Publication on a Subscription basis 
 
1. In consideration for acceptance and publication of the Article, the Named Authors and/or the 
Copyright Owner assign, where necessary by present assignment of future copyright, to IOP with full 
title guarantee the entire copyright in all original material published as part of the Article (which 
expression includes but is not limited to the text, abstract, tables, figures and graphs, related corrigenda 
or “comments” and multimedia content but excludes any other item referred to as supplementary 
material and/or any video abstract) throughout the world for the full term of copyright (including any 
extensions or renewals thereof) for all media and formats, whether known or unknown. Such 
assignment shall be effective only if the Article (or any resubmission of the Article) is accepted for 
publication. For the avoidance of doubt, copyright does not subsist in any fundamental data underlying 
the Article and nothing in this agreement is intended to limit access to or use of such data. 
 
2. The Named Authors’ rights 

2.1 IOP grants the Named Authors the rights specified in 
https://publishingsupport.iopscience.iop.org/author-rights-policies/. 
2.2 In summary, the Named Authors may only include the Final Published Version of the Article 
in certain prescribed circumstances. The Accepted Manuscript of the Article may be included in 
more instances, provided in all cases use is in accordance with the Author Rights set out at  
https://publishingsupport.iopscience.iop.org/author-rights-policies/ on the date of submission of 
the agreement. 

 
Part 2: Publication on a Gold Open Access basis 
 
1.1 In consideration for acceptance and publication of the Article, the Named Authors of the Article 
and/or the Copyright Owner grant IOP a royalty-free, non-exclusive, freely transferable, worldwide, 
perpetual licence for the full term of copyright (including any extensions or renewals) for all media and 
formats, whether known or unknown, to do in relation to the Article (which expression includes the text, 
abstract, tables, figures and graphs, related corrigenda or “comments” and multimedia content but 
excludes any other item referred to as supplementary material and/or any video abstract) all acts 
restricted by copyright worldwide. Such licence shall be effective only if the Article (or any resubmission 
of the Article) is accepted for publication. Copyright does not subsist in any fundamental data underlying 
the Article and nothing in the agreement is intended to limit access to or use of such data. 
 
1.2 Each of the Named Authors and, where relevant, the Copyright Owner consents to the publication of 
the Article under the Creative Commons Attribution 4.0 International licence (CC BY 4.0) or any 
successor to that licence. 
 
 

https://publishingsupport.iopscience.iop.org/copyright-faqs/
mailto:permissions@ioppublishing.org
https://publishingsupport.iopscience.iop.org/questions/rp-copyright-completing-iops-copyright-form-what-if-i-do-not-own-the-copyright-of-the-article-i-have-written/
https://publishingsupport.iopscience.iop.org/author-rights-policies/
https://publishingsupport.iopscience.iop.org/author-rights-policies/
https://creativecommons.org/licenses/by/4.0/


Part 3: General (Applicable to both Subscription and Gold Open 
Access Articles) 
 
1.1 If the Article, or any part of it, is protected by Crown copyright, in consideration for acceptance and 
publication of the Article, the relevant Named Authors and/or the originating department or agency 
grant IOP a non-exclusive royalty-free worldwide freely-transferrable licence for the full term of 
copyright (including any extensions or renewals) for all media and formats, whether known or unknown, 
to do in relation to the Article all acts restricted by copyright worldwide including the right of action 
under section 101A of the Copyright Designs and Patents Act 1988. 
 
1.2 If any of the Named Authors are employees of the US Government, please refer to the US 
Government policy. 
 
1.3 In consideration for acceptance and publication of the Article, the Named Authors and/or the 
Copyright Owner grant IOP a royalty-free non-exclusive worldwide freely transferrable licence for the full 
term of copyright (including any extensions or renewals) for all media formats, whether known or 
unknown, to do in relation to any supplementary material not deemed to be part of the Article, and/or 
any video abstract, all acts restricted by copyright worldwide. This shall include making the material 
available under any licence that IOP deems appropriate for purposes including the maximisation of 
visibility and the long-term preservation of the content. 
 
1.4 IOP shall process and publish the personal data of each Named Author, as that data is displayed on 
the Article, including the names and affiliations of the Named Authors and the email address of the 
Submitting Author, wherever IOP chooses to display it, whether themselves or via a third party, to 
provide a lasting record of publication and for archiving purposes in the public interest. IOP will process 
the personal data of Named Authors in accordance with its privacy policy, the current version of which 
can be accessed via its website. 
 
Representations and warranties 
 
2.1 The Copyright Owner and/or the Submitting Author and/or the US Government Signatory on behalf 
of the Named Authors and/or the US Government (as appropriate) represent and warrant that with 
regard to the Article: 
 

2.1.1 it is the original work of the Named Authors; 
 
2.1.2 it has not been published previously in any form, other than in accordance with IOP’s 
Preprint pre-publication policy; 
 
2.1.3 each of the Named Authors has made a material contribution to its conception and/or 
writing, has received the final version, has agreed to its submission on these terms and takes 
responsibility for it and submission has been approved as necessary by the authorities at the 
establishment where the research was carried out; 
 
2.1.4 the Submitting Author completes and returns this agreement as authorised agent for and 
on behalf of all the Named Authors and the Copyright Owner (as applicable) and has the full 
power to enter into it and to make the grants and assignments and/or licences it contains; 
 
2.1.5 the US Government Signatory (where applicable) completes and returns this agreement 
for and on behalf of the US Government and all the Named Authors who are employees of the 
US Government and has the full power to enter into this agreement and to make the grants it 
contains; 
 
2.1.6 it has not been and shall not be submitted to another publisher prior to withdrawal or 
rejection by IOP; 
 
2.1.7 it does not infringe any third party rights, contains nothing libelous or unlawful, all factual 
statements are to the best of the Named Authors’ knowledge and belief true or based on valid 
research conducted according to accepted norms and all required permissions have been 
obtained in writing; 
 
2.1.8 it expressly acknowledges any third party funding and/or potential conflicts of interest; 
and 
 
2.1.9 any supplementary material or video abstract is the original work of the Named Authors, 
or the property of the Copyright Owner, or permission has been obtained from its owner(s) for 

https://publishingsupport.iopscience.iop.org/questions/us-government-copyright-policy/
https://publishingsupport.iopscience.iop.org/questions/us-government-copyright-policy/
http://ioppublishing.org/preprint-pre-publication-policy/


its publication by IOP and permission has been obtained for the inclusion of any third party 
content. 

 
2.2 The Named Authors and/or the Copyright Owner (as appropriate) indemnify and shall keep 
indemnified IOP against all costs and expenses suffered or incurred by IOP as a result of and/or arising 
out of any breach of the representations and/or warranties in this section 2. 
 
Miscellaneous 
 
3.1 To the extent that there are moral rights in the Article, all the Named Authors expressly reserve and 
assert their moral rights to be identified as the authors. 
 
3.2 The Named Authors and/or the Copyright Owner and/or the US Government Signatory on behalf of 
the US Government shall execute such further documents, and take such actions and do such things, as 
may be requested by IOP at IOP’s reasonable expense to give full effect to the terms of the agreement. 
 
3.3 The grants and assignment or licence in this agreement shall become effective only upon acceptance 
of the Article for publication.  If the Article is withdrawn prior to acceptance, or is rejected, this 
agreement shall have no effect and no party shall be bound by it. 
 
 
Confirmation 
 
4.1 By selecting to publish on a subscription basis, the Submitting Author shall ensure that, where 
relevant, all Named Authors who are affiliated to a university/institution which has an open access policy 
incompatible with IOP’s green open access policy, obtain a waiver for the Article from that open access 
policy and retain it as evidence of compliance.  These Named Authors shall obtain such waivers and 
provide them to IOP promptly on request.  
 
4.2 By selecting to publish Gold Open Access, the Submitting Author shall ensure that the Article 
Publication Charge (“APC”) of the Journal is paid in full to IOP, pursuant to IOP’s payment terms, unless 
one of the following applies: 
 

4.2.1 they have reached an alternative written agreement with IOP relating to the payment of 
the APC; or 
 
4.2.2 the payment of the APC is covered by a Transformative Agreement applicable to the 
Journal (for more information on Transformative Agreements, click here). 

 
4.3 By typing the Submitting Author’s name into the box at Part 4 below and clicking “Submit”, the 
Named Authors agree to the terms. Where the Article was created as part of a work for hire and/or as 
part of a Named Author(s)’ employment, the Authorised Signatories of any third party Copyright 
Owner(s) and/or the Submitting Author agree, on behalf of such Copyright Owner(s), to these terms by 
typing the Copyright Owner’s name into the “Copyright Owner” box at the top of the page. 
 
 
Part 4: Confirmation and Execution 
 
Please tick the appropriate boxes in section A, section B and section C below. For help on this section, 
click here. 
 
req Section A  
Please tick one of the boxes below to confirm how you would like the Article published (if it is accepted): 
 
☐ Subscription – Parts 1 and 3 Apply 
 
☐ Gold Open Access – Parts 2 and 3 Apply 
 
 
req Section B  
Please tick one of the boxes below to confirm your choice. For help on this section, click here. 

☐ For Subscription - If any of the Named Authors are affiliated with a university/institution which has 
an open access policy that is incompatible with IOP's green open access policy, a waiver for the Article 
from that open access policy will need to be obtained. Please tick this box to confirm that any necessary 

https://publishingsupport.iopscience.iop.org/questions/institutional-open-access-agreements/
https://publishingsupport.iopscience.iop.org/questions/rp-copyright-completing-iops-copyright-form-which-section-of-the-copyright-form-is-applicable-to-me-iop-hybrid-journals/
https://publishingsupport.iopscience.iop.org/questions/rp-copyright-completing-iops-copyright-form-which-section-of-the-copyright-form-is-applicable-to-me-iop-hybrid-journals/


waivers have been obtained, or to confirm that no waivers are required. For more information refer to 
this page. 

☐ For Gold Open Access - Please tick this box to confirm that you understand that you are responsible 
for ensuring that the applicable APC charged by the Journal for Gold Open Access is paid in full to IOP. If 
one of the exceptions in clause 4.2 applies you should still tick this box, but you may not be personally 
responsible for the payment of the APC. 

req Section C  
Please ALSO tick one of the boxes below to confirm the basis upon which you are granting IOP the right 
to publish the article (if it is accepted). For help on this section, click here. 
 
☐ Standard transfer of copyright (assignment) – please select this box for subscription 
articles unless one of the exceptions below applies. 
 
☐ Standard licence of copyright – please select this box for Gold Open Access articles unless 
one of the exceptions below applies. 
 
☐ Crown copyright - (the Article is fully protected by Crown copyright under section 163 of the 
Copyright, Designs and Patents Act 1988 or any subsequent amendment to it). 
 
☐ US Government - (where all the Named Authors are employees of the US Government and the 
Article was prepared as part of their official duties and is therefore covered by the US Government 
Exception). In such circumstances, the authorised signatory of this form shall license all rights in the 
Article to IOP to the extent that such rights exist anywhere in the world outside of the USA. 
 
☐ Other - (if the terms of the agreement do not apply to you).  Please state brief reason why 
below.  By ticking this box, you are not agreeing to any form of copyright licence or transfer, which is a 
requirement for IOP to be able to accept an article.  IOP will contact you as you will either need to re-
sign the agreement by selecting the appropriate boxes above or an alternative copyright form will need 
to be agreed. 
 
 
 
 
req Type your name here: 
 
 (the “Submitting Author”) 
 
req Date: 
 
By clicking “Submit” and typing your name above, you shall be assumed to have read and understood all 
of the terms and conditions of the relevant part of this agreement and you will be agreeing to all of the 
terms and conditions and assignment (as the case may be) detailed above. 
 

LAST UPDATED April 2021 
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